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Govt. of India
ABVIMS &
DR. Ram Manohar Lohia Hospital, New Delhi

12-2/2023-RMLH/HINDV/ Dated .:covsven
OFFICE ORDER

In order to ensure effective compliance of Official Language Act, 1963 and Other Official Language Rules and
to enhance the use of Hindi in Dr. RML Hospital, (list attached) the following Check-Points are set up as per Rule 12 of
the Official Language Rules, 1976 and responsibility of compliance is hereby entrusted to the authorities mentioned
against each:-

( SL No. Subject Checkpoint / responsible for?
compliance
1. | Compliance of Section 3(3) of Official Languages Act, 1963 Officer signing the document
(Section 3(3) enumerates documents such as resolutions, general orders,

rules, notifications, administrative or other reports, Press communiqués,
administrative and other reports and official papers laid before a House or
the Houses of Parliament, contracts, agreements, license, permits, tender
notices and tender forms etc., that are to be issued simultaneously in Hindi
and English)

2. Compliance of Rule 5 of the Official Language Rules, 1976 Officer signing the document
(Reply to letters received in Hindi should invariably be given in Hindi)
3. | Items mentioned in Rule 11 of the Official Language Rules, 1976 such as Office Incharge Purchase
Nameplate, rubber stamp, letter head, inscriptions on envelope and Sec.

stationery, banner, Invitation letter, signboard, seal ete. shall be made in
bilingual form.

4. | Codes, Manuel, Rules and other procedural literature used by the Concerned Officer/Section
Directorate to be in diglot form as per Rule 11 of the Official Language
Rules, 1976

5. | Headings in Registers to be in diglot form and entries to be made in Hindi as All Sections
per Rule 11 of the Official Language Rules, 1976

6. Address on the envelopes being sent to 'A' & 'B' region to be written in Officer-in-charge,

F Hindi only R & I Section J

7. | to ensure activation of Unicode facility in all computers for working in Incharge, E Governance
Hindi

8. Headings on service Books to be written in Hindi and English and entries in | Incharge HA-I, HA-II, Estt.-1I,
it to be made in Hindi. Nursing, Technical Sections.

9. All advertisements and publicity items issued by the Directorate to be Concerned Officer

compulsorily issued both in Hindi and English simultaneously.

(As per rule, the advertisements in Hindi to be published in Hindi

Newspaper and that in English to be published in English Newspaper.)

10. | To ensure that the website of the Directorate is bilingual and it is updated E-governess

simultaneously in Hindi and English
The above said Officers/In-charge officers of the Sections/Cells, designated as the Checkpoints/responsible for

compliance are requested to ensure effective compliance of the Official Language Rules. The compliance of the above

shall also be reviewed in the Quarterly meetings of the Official Language Implementation Committee of the Hospital.

Enc. Work required for compliance of 2A g
Official Language policy in the 3
hospital concerned. (Dr. (Prof.) Ajay Shukla)
Director & Medical Superintendent
To, fafeemn sl
All concerned through E-office notice board. Medical Superintendent
& 21, TR T Qv TR,
Dr. Ram Manohar Lohia Hospital

w§ Rell / New Delhi
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10.

11.
12.

13.

14,

15.

16.

17.

18.

Sufrfy e o=t 3 @ oY |

Tt wrsat T TRt F 9 g ofide ) vu A ford od — SR fael, A s |
werifores Sraf & fAg st & &g o 7@ et § ufafyat = 7 & o]

it ar uforat F wlifvat siferarfa: = & i od | 30 wafr 6 nfafeat & fag AR
TATS ST ! 8 |

Y Rrmmregedt/ st wiRET gRT ag i fhar S e s/ famr § o e
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it areet 9R srRuaTer HT AR e [EAT vl wa F g anfey
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ufRreror fEamar Sg |

WY weriferes 3T g [T Y i ReardY RulE & sifes ueds Rt & ugel 769
& 05 TR T f&=dt sramT F AT fig oY aifes Sve wafea @) Raid w9 o A=rer
TG ISTHTST ferTT &1 Woll ST e |

Ae:- (3ol wfey Ferr )



Work required for compliance of official language policy in the hospital:-

B

L w2 s

11.

12.
13.

14.

15.

16.

17.

18.

Attendance register should be maintained in Hindi

Name & Titles on all files & registers should be written bilingually ie — Hindi & English

Entries in the registers & files used for administrative work should be done in Hindi only.

All entries in service books should compulsorily be done in Hindi only. Hindi stamp may be used
for routine entries.

All HOD's & section incharge should ensure that nameplates & stamps used in their respective
departments & sections are bilingual.

Name & other information on all hospital vehicles should be in bilingual form.

All sign boards & nameplates in different parts of the hospital should be in bilingual form.
Name and address on envelops to be sent to A & B region should be written in Hindi.

All forms should be bilingual and entries should be made in Hindi only.

All the documents under Article 3(3) of official language Act 1963 ie — General Order/Circulars
ets should be issued bilingually. (Hindi & English)

All letter received in Hindi should be replied in Hindi.

Administrative correspondence should be done 100% originally in Hindi.

All English letters received from Central Govt. offices & State govt. offices situated in A & B
region should be answers in Hindi.

Option for use of Hindi medium should be given to candidates appearing for interview/written
examinations for recruitment / promotion. Intimation to this effect must be given in the
advertisement / Interview letters sent to the candidates.

Bilingual work facility should be provided on all computers.

All officers / employees having proficiency in Hindi should do their official work originally in
Hindi.

All the LDC's & stenographers required to know Hindi typing & stenography respectively
should be nominated for training required.

Data for quarterly Hindi report to be sent to M/o Health, DGHS & Deptt. of official language
should be provided to Hindi Section by the 5 day of next quarter.



