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Govt. of India
ABVIMS &

DR. Ram Manohar Lohia Hospital, New Delhi
Irrkfi{

I2.2/2023-RMLWHINDV

ln ordcr to ensure effective compliance of official Language Act, t963 and other official Languag€ Rules and

to enhance the use of Irindi in o". wriiio.pitrl, (rist attached) thc fo$orvirg check-Points are set up as per Rule 12 of

rhe official Language Rules, tlzo -i ""rpon.iuility 
of compliancc is hereby entrusted to the authorities m€ntioned

Dated .

O}'FIC E ORDER

against each:-

The above said OfficeriAn-cha.ge officcrs of the Settions/Cells, designated as the Checkpoints/resPonsible for

comp liance are requ€sted to ensure effective complian ce of the Official Language Rules The compliance of the above

shall also be revi€1ved in the Quarterly mectings of the OIfic ial Language Implementation Committee of the Hospital

,6<2
Enc. Work required for compliance of

Official Language Policy in the

hospital concerned
(Dr

Director & Medical Supcrintendent

ffiqI e|tlrIf
M6dicat Supa.intsnd.nt
d. G {. ( dfir sew,

Dr. R{tt llmc|.r LdtL Ho.Pit'l
{ lt u N.w D.lhl

co Iiance
Checkpoint / resPonsible for

SubjectSl. No.

Offic€r signing the document

and En ish

li

fic

361 9esL Act,ano of flioti n 3 guagscc 3(noC nlp
nc crlouttsr ol f,S, gu hcmcntlocdtesn mcu r3ntioS ec (3

nt tIm u €S,P ss qre rts,heot for pmt tr!sdti ationsnrul€S, c rousHder laclalod tfic rt prothe pnil dstnt fA Pdml rendtemr ls,cencnm 1s pcc!crcn r1l tsco agfoesII lleth dtnn Heonsled unlII uslyrssa tocthdten r etc.,eanccs dotin

I

Officcr signing the document
ffi ulRan IS,alcl Lo uagthc5of

H ndcn ncbbn rsh douln nIIi delrec dettcre

2

Oflicelncharge Purchase
Sec.Items mentioned

Nam€platc, rub
stationer"v, bann
bilingual form.

h19 csu6n ucl t,Aoffiof agc1n uR le
dnn cnons pn rlr h ptttcle ead,nltnbcr p

t nmadbhr ttcnbo d.nta oncr

Concerned Offi cer/Section
Codes, Manuel, Rules and ot

Directorate to be in diglot form
her procedural literature
as per Rule 11 of the Offi

used by the
cial Language

Rules 197 6

4.

All Sections

fti
eb adnln esrl k)rm dnfobto ln din glII da !n

619uII estualcl I-af Ohellcr
5.

Offic€r-in-charge,
R & I SectionAddr€ss on the cnveloPes be to 'a' A 'g' region to be written in

IIindi on

ing sent6

Inchargc, E Governance
to ensure activation of Unicod€ facility in all computers

Hindi

for working in
1

Nursin Technical Scctions
Incharge HA-I, HA-II' Estt.-II'

Headings on service Books to di and English and entries irbe writtcn in Hin

it to be made in Hindi
Conc€rned Officerto bc

Hindi
ti

tctortrDheucdDle byl)undatscn tydva tiseer p
n ucoli h nlustI vndh tIn n rl ngedu botols llnlc0 u vp

inbu edhto tbII n di pets nnlev€rtadhrpe rN flhnEt) hIS d n0 bcE n hD d h nre aN

9

E-governess
To 

"nrut" 
that the website lingual and it is uPdated

ishin Hindi and Ensimulta

of the Directorate is bi

To,
All concerned through E-oflice notice board'

(Prof.) Ajay Shukla)

of
orders'as

before

Parliament.
beforms

1916ofRuIeCompliance

IRules,I the

lclter,

3.

I

in Hindi as
Registers

8.

tnrule,(As

10.



cr{qilEi+lFIlrFnftFd* srtf&rcord:-

r. sqfuift cfur--r ft-e { rd qr{ t

,. qrift rEricit a rffit d crq G eftfo flfl{rfr srT { ftrd qr{ - uqc m, fii eiffi t

3. e:nr{fuo.o.rdbfrsd.rtdrcqryBr {cfqfuqfffitfi qr(t

r. wft itqr qMt { cfrM erFrqrffl: ffi t ff qr{ r ifr e-ffd ff cfdfut il ffrc qtr{

er{rgqrrrofrt r

s. qtrft t*qrrntqeit/3Etrrrr qqrRdt Ent T6 gf{f*d fo+r urg flo ergqFrfflflT t d\ Trqq-g

ff'Trfi t *c rq-r ff ffi fuffi sq { dft qrBq t

r. trrff qr6{f w q\Fq(rd Er il-rr urlt qe-<r favrfr irq t *ft ilft.s t

z. gry-qfrrd it ftFrq rercit/qrffirr { dt qa-+u-s f*+rff Eq t di qrfr's I

8.'fi"s' ala ot q-i GIri qrfr t{lft fdwcit qy qfr f6-fi t ffi ur{ |

s. rflfi srqfft ft"rrfr sq it & trd.r t arv w(fon E'tt ryrsw tt ffi t tm qrs t

10. {rvrqFn oTfrrftqq tso: ff qT{T 3(3) d cr-il,I-d 3flffi q{<Triq/wrqrq qte/qRc-d 3niq

qftrqrffl: fe'rnft tq t qrft fuc qr{ t

rr. ffi ii srs q=it & v<-t 3{Frqrffr: ffi t frs qr{ t

12. q6sq fr fu-q1 qri qrar qeTr$fuo carsn t00% ffi d loqr vrg t

r:. *';r rr{tr-[q Eretr '6' G 'q' f* fr vrcq {rro-R] t crg di qr& 3iffi b c-i] h sc-* tff

f6--etfrqqr{l
ra. wft qff / q-ffi cfteilS / vnerriflyt it ffi h q-+.r or fu+-cq f{qr qrs eflv vfi

ernrq o.r s<'is ii.iftrd fff,rc{/{{rETlTo'r{ r* it fo+r urg r

rs. wft orcq-rrt rrq Brnfi uc it 6d 6.-d ff gfrqr sqffiEr 6{r$ qrq r

rr. ffi q ffiuror qrg rflft erftroftit / o,+qrRd EtrT oilrqT eltfiTh* ord ra-to'q t ffi
dloqrqrg r

rz. H oi ortr*mro src c rsi qr& ffi tour / enetfrfr q qmi qrn o,ffi oi sfife{d

sRrerurfrdrqrqrg t

1s. ffi sem{ftq,- u--+r.r w gftnra 6t fo. ftflr& ffFi-€ 5 3rH e-ci-o' ftTqr& b c-6& Tei
ff 05 drts dq- H rflilrr it +s fEc Hr{ ilrfo. s-ri {r+f+-d os fflqtd nrq En EiTrmq

gsvrulTrwfflnro.)ttffwvrh t

*e:-1eiffiuftvar<1



Work required for compliance of official language policy in the hospital:-

1. Attendance registcr should be maintained in Hindi

2. Name & Titles on all lilcs & registers should be written bilingually ie - Hindi & English

3. Entries in the registers & files uscd for administrative work should be donc in Hindi only.

4. All entries in service books should compulsorily be donc in Hindi only. Hindi stamp may be used

for routine entries.

5. All HOD's & section incharge should ensure that nameplates & stamps used in their respective

departments & sections are bilingual.

6. Name & other information on all hospital vehicles should be in bilingual form.

7. All sign boards & nameplates in different parts of the hospital should bc in bilingual form.

8. Name and address on envelops to be sent to A & B region should be written in Hindi.

9. All forms should be bilingual and entries should bc madc in Hindi only.

10. AII the documents undcr Article 3(3) of oflicial language Act 1963 ie - General Order/Circulars

ets should be issued bilingually. (Hindi & English)

I l. All letter received in Hindi should bc replied in Ilindi.

12.

t3.

Administrative correspondence should be done 1007o originally in Hindi.

All English letters received from Central Govt. offices & Statc govt. offices situated in A & B

region should be answers in IIindi.

Option for use of Hindi medium should be given to candidates appearing for intervieflwritten

examinations for recruitment / promotion. Intimation to this effcct must be given in the

advertisement / Intervicw letters sent to the candidates.

Bilingual work facility should be provided on all computcrs.

All officers / employees having proficiency in Hindi should do their official work originally in

Hindi.

AII the LDC's & stenographers required to know Hindi typing & stenography respectively

should bc nominated for training required.

Data for quarterly Hindi report to be sent to M/o Hcalth, DGHS & Deptt. of official language

should be provided to Hindi Section by the 5th day of next quarter.
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